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1.
Introduction

This document provides a statement of the Board of Governors’ policy on the matter of charging and remissions.  It is in keeping with the Education Reform Order (1989) and with Circulars 1991/21 and 2008/19.
‘The school’ means the Board of Governors of Ballymena Academy acting as a Board, or where appropriate, through the Principal or the Staff.

2.
Tuition

Tuition is provided free of charge for all pupils other than excepted pupils.  Excepted pupils are -

(i)  pupils whose parents are not E.U. nationals;



(ii)  pupils who are not ordinarily resident in Northern Ireland.  

Such pupils may be admitted only if:-

· there are available spaces

· no other eligible applicant is denied a place as a consequence.


Tuition is defined as all instruction provided during normal school hours, other than specialist music tuition, and statutory education outside school hours - notably that provided for approved public examinations, e.g. field trips necessary to fulfil requirements for a G.C.S.E. subject.

3.
Public Examinations

Pupil entries for public examinations will normally be provided free of charge, provided a course of study organised by the school has been followed by the pupil.  A charge will, however, be made for the graded Music examinations of the National Schools of Music.  

Parents of a pupil will be responsible for paying the appropriate examination charges where

(i) the pupil is re-sitting a public examination (whether for a modular or linear specification);

(ii) the pupil has failed, for no valid reason, to attend for the examination and/or to complete required coursework/controlled assessment;

(iii) the pupil has requested a late amendment to an examination entry;

(iv) the pupil has requested a late entry or late withdrawal from public examinations after the closing date;

(v) a parent has requested to have a pupil’s examination results scrutinised or re-marked.  A request for scrutiny or re-mark will not be submitted to the relevant Awarding Body until the fee is paid in full.

4.
Capital Fee

Ballymena Academy is a Voluntary Grammar School and an annual Capital Fee, in line with the recommendation of the Department of Education, will be levied in respect of each pupil attending the school for the purposes of meeting expenditure on

(i)  the provision or alteration of school premises; or

(ii)  equipment provided in connection with the provision or alteration of school premises.

A statement of the Capital Fee for a school year will be made before the start of that school year.

Pupils entering or leaving the school during the course of the academic year will be charged x/10 of the annual Capital Fee where x is the number of /months (or parts of a month greater than one half) in attendance.

In accordance with the guidance issued by DENI in Circular 2008/19, remission of some or all of the Capital Fee may be applied in circumstances where

(i) the pupil or parent is in receipt of Income Support or Income-Based Job Seekers’ Allowance or
(ii) where the parents receive the Child Tax Credit and are ineligible for the Working Tax Credit because they work less than 16 hours per week and have an annual taxable income not exceeding an amount determined by the Department of Education for the school year in question; or
(iii) where the pupil is the child of an asylum seeker supported by the Home Office National Asylum Support Service.

Any application for remission should be made in writing to the Chairman of the Board of Governors.  The Board of Governors reserves the right not to consider such an application if it has not been brought promptly or has not been accompanied with the relevant supporting documentation.

Other than those entitled to remission, parents are required to pay the Capital Fee, in full, by the due dates notified to them.  The school will make arrangements to enable parents to discharge the Capital Fee by more than one payment.

The Board of Governors reserves the right to take appropriate legal action for non-payment of Capital Fees.

5.
Education Enrichment Fund

The Education Enrichment Fund is non-mandatory and was introduced by the school to support and sustain high-quality provision and to enhance the delivery of the Curriculum.  The amount of the Education Enrichment Fund payment per pupil will normally be notified to parents at the start of the school year.  

The school will make arrangements to enable parents to discharge the Education Enrichment Fund payment by more than one payment.

The amount of the Education Enrichment Fund payment, payable for pupils entering or leaving the school during the course of the academic year, will be assessed at x/10 of the annual Education Enrichment Fund payment where x is the number of months (or parts of a month greater than one half) in attendance.

6.
Music Tuition

The payment of the charge for individual musical tuition, not required for the statutory curriculum, is the responsibility of the parents of the pupil.

A detailed statement of the exact charges applying for a school year will be made available to parents as soon as possible after the start of that school year.

A remittance to parents of pupils who no longer receive musical tuition will be paid in proportion to the number of lessons not undertaken, provided written notification has been received in advance of such lessons.

7.
Equipment and Materials

In general, the school will provide materials, books and equipment for use in connection with that tuition which is provided free of charge.

(i)  While textbooks and a supply of such stationery as the school considers appropriate will be provided for pupils free of charge at the beginning of each school year, it remains for parents to provide certain other items of equipment of a personal nature, e.g. pens, pencils, etc., and items of sports equipment.

If pupils wish to annotate and/or retain a text supplied by the school, a charge will be made for the text.

At the end of a school year, or on completion of a course or at the time of leaving school if this occurs during the school year, pupils are required to return textbooks and materials to the school.  Parents will be billed for texts or materials, which are outstanding or which have to be replaced through neglect, on the basis of the cost to the school to replace the item(s).

(ii)  In subjects such as art, home economics and technology, where a finished product can be made from materials or ingredients used within formal class tuition, the school anticipates the pupil’s desire to own such a product.  That being the case, a charge for materials/ingredients will be made to parents.  To assist in the administration of this, parents will be requested to make a single annual payment.  A statement of this amount will be made near the beginning of each school year.

(iii)  An annual charge is made to the parents of pupils who wish to have exclusive use of musical instruments belonging to the school.  Parents will be notified as to the amount at the beginning of the school year.

8.
Sixth Form Levy

An annual contribution will be required from each pupil in Sixth Form to cover the maintenance of the Sixth Form Centre (excluding teaching and study areas but including the Sixth Form Car Park) and related administration, staffing and catering services.  The contribution will be payable upon enrolment for each year of Sixth Form.

A statement of the Sixth Form Levy for a school year will be made within the Sixth Form Agreement.

9.
Uniform

It is the responsibility of parents to provide school uniform as required by the school.  Parents are also responsible for the provision of correct clothing and equipment for Physical Education and Games.
NOTE
  Education and Library Boards operate a means tested scheme of Uniform Grants for the assistance 
  of parents who qualify for such assistance.  (Details are available from the Education Authority – 
  N.E. Region).

10.
School Meals

The School operates a cashless Biometric system for school meals.  Pupils, other than those provided with free school meals, are responsible for crediting money to their accounts by means of the revaluator machines or via ParentMail.   In the case of pupils receiving Free School Meals, the appropriate allowance is automatically credited to their account and they are then subject to the same conditions as their peers.

11.
Transport

(i)  
Tuition
Transport will be free of charge between two places where tuition, as defined above, is being provided.  This includes transport to “link” classes at other educational establishments, and the physical education activities at leisure centres.

(ii)  
Sport and Games
A contribution towards the cost of transport for this will be required from those pupils who make themselves available for selection for school sports teams.  A fixed amount will be requested for each “away” match; the exact amount will normally be made known to parents at the beginning of each school year.

The school may make a contribution to the cost of transport for pupils on team tours, and for individuals who have gained representative honours.

While the Board of Governors will seek to provide a wide range of co-curricular activities at no cost to parents and pupils, a charge may be levied to parents of pupils who wish to take part in co-curricular activities which require the school to engage external coaches and supervisors.

(iii)  
Educational, Cultural, Sporting and Recreational Trips 

(including those with residential components)
The parents of pupils who volunteer to take part in Educational, Cultural, Sporting or Recreational Visits, organised by the school but outside the confines of statutory provision, will be responsible for the full costs, including residential costs and those associated with transport and fees for admission to venues.

All trips and visits involving a residential component are organised by the school and approved by the Board of Governors on the understanding that parents of pupils participating in such trips and visits will be responsible for the full costs involved, including those of transport, residence and entry to venues.  

The Board of Governors may permit approved fundraising activities for recognised tours or visits of a sporting, cultural or charitable nature.

12.
Damages and Losses

The school will seek payment from parents for the cost of  damage to school property or making good damage to any item of equipment, etc., when it is established that the damage or loss is the result of a pupil’s inappropriate behaviour.
13.
Miscellaneous

(i)  
School Magazine
Each year parents will be provided with a copy of the school magazine, ‘The Braid’, free of charge, either on-line or hard copy in a format as agreed by the Board of Governors.  This magazine constitutes Part I of the Governors’ Annual Report to parents.  In addition, copies of ‘The Braid’ may be purchased from the school office, and are made available on-line through the school website.

(ii)  
UCAS and/or CAO/CAS
Registration fees for entry to higher education must be paid for by, or on behalf of, the pupils concerned.

(iii)  
Charges may also be incurred on the basis of pupils’ voluntary participation in activities which have been approved by the school but are not covered elsewhere in the policy.  Such charges could include, for example, meeting the costs of specialist coaching or instruction or the purchase of specialist equipment or clothing.

This policy will be kept under review.
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